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This materid is prepared for use by the Officers and Executive Committee of the Central New
Jersey Grotto only. Its digribution is in no sense a publication. It is to be reviewed, updated,
and revised pages to be replaced annualy.
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SECTION ONE

THE
CENTRAL NEW JERSEY GROTTO

DESCRIPTION

The CENTRAL NEW JERSEY GROTTO (CNJG), Chapter Number 252 of the Nationa
Speleologicd Society (NSS) is a non-profit organization existing for the purpose of advancing the
study, conservation, exploration and knowledge of caves.

The Grotto is administered by four officers dected annudly by the regular membership. These
officers are subject to the condtitution and bylaws and policies of the Grotto and to the rules and
regulations as prescribed in the congtitution and bylaws and policies of the NSS. The four officers
of the Grotto are the chairman, vice-chairman, secretary and treasurer.

The Grotto holds regular monthly meetings and serves as a means of organizing cavers within a
geographic area. Members are urged to take part in explorations, publish trip reports, and to
enjoy the programs and fellowship of other members. The Grotto members are encouraged to
join the NSS and use its resources to further their skills and knowledge of caves and caving
techniques.

AIMS AND OBJECTIVES

The CNG is committed to promoting the advancement of knowledge in the field of speleology; to
the protection of caves and their natura contents;, and to promote fellowship among dl those
interested therein.

FOUNDING OF THE GROTTO

Once an dement within the Trenton State College Outdoor Club, the faculty advisor, himsdf an
NSS member, saw that his student cavers were enrolled as members in the Philadel phia Grotto.
Because of the travel distance to attend Grotto meetings, the eminent departure of the faculty
advisor, and the desire to keep on caving, application was made to the NSS to establish a second
New Jersey chapter to serve the south-centra part of the state. The gpplication was approved
and a charter dated October 29, 1978 was received. The Central New Jersey was born.
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MEMBERSHIP SERVICES

The Centra Jersey Caver
Monthly Meseting Notices
Grotto Store
Library
CaveFiles
Feld Trips
Fdlowship
Membership Manud (Coming)
Cave Conversation Activities
Veticd Traning
Cave Management
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SECTION TWO

THE NATIONAL SPELEOLOGICAL SOCIETY

The Nationd Spdeologicd Society (NSS) is a non-profit organization affiliated with the
American Associaion for the Advancement of Science. It was founded for the purpose of
advancing the study, conservation, exploraion, and knowledge of caves. In addition, the
Society collects and publishes information relating to speleclogy in this country and in dl parts of
the world. Membership in the Society encourages protection and conservation of caves and
provides contact with thousands of serious explorers and scientists in the United Stated and
foreign countries.

The NSS is administered by a Board of Governors congsting of twelve directors and four
officers who meet three times annually to consider matters of policy. Four directors are elected
annudly for three year terms. Each year the directors elect the Presdent, Executive Vice-
President, Adminidrative Vice-Presdent, and Secretary-Treasurer. These officers are
respongible for the management of the Society under the policies adopted by the Board.

There are more than 150 active locd chapters of the NSS throughout the country. These local
groups, usudly known as “grottos’, conduct regular meetings and serve as a means of
organizing speleologists within a geographical area. Members are urged, but not required, to
join aloca grotto in order to take part in joint explorations and publication work and to enjoy
the programs and fellowship of other members.

Although some have estimated that 50,000 caves or more exigt in the United States, no
organizationd effort was made to sudy them until 1941 when the NSS was organized. Its
members explore, map, and publish reports about caves. Within the caves are to be found both
geologicd and biologica phenomena unlike any above ground. Invedtigations of these
phenomena sometimes require strenuous trips into areas never before seen by man. Specid
equipment, as well asthe skillsto useit, are frequently required to extend man’s knowledge of
caves. Many of our finest caves are open to the public, with guide service and safe, well lighted
wakways. A vist to one of these caves will show the scenic beauty of the underground. “Wild’
caves provide a unique wilderness experience. Some are among the precious few remaining
unexplored aress of the earth. For early man, caves were a refuge and shelter; for modern man
they are a chdlenge to his understanding and taents.

The NSS is a non-profit, tax-exempt organization under the provisons of the Internal Revenue

Code. Donations to the Society may be therefore deducted from an individua’ s Federal Income
Tax. The Society’s Federd 1.D. number is 54-6026867.
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The NSSis a corporation pursuant to the provisions of Title 5 of Chapter 5 of the Code of the
Digtrict of Columbia. The Certificate of Incorporation No. 26672 is dated January 9, 1941.

On May 13, 1964 the National Speleologicd Foundation, was chartered in the Didtrict of

Columbia to insure that the Society’s trust funds were aways used for the purpose for which
they were intended.

March 23, 2000 8of 17



CENTRAL NEW JERSEY GROTTO - MANUAL OF ADMINISTRATION

March 23, 2000 90of 17



CENTRAL NEW JERSEY GROTTO - MANUAL OF ADMINISTRATION

SECTION THREE

CONSTITUTION
of the
CENTRAL NEW JERSEY GROTTO
of the
NATIONAL SPELEOLOGICAL SOCIETY

The name of this organization shal bethe CENTRAL NEW JERSEY GROTTO.

[I.  The purpose of this Grotto shdl be to promote interest in and to advance in any and dl
ways the study and science of speleology, the protection of caves & their natural contents,
and to promote fellowship among those interested therein.

[I. The adminigration of this Grotto shal be by four officers, a chairman, vice-chairman,
secretary, and treasurer, which shdl have full power to conduct al the business of the Grotto
and perform al other functions incident to the proper conduct of the Grotto as permitted
within the by-laws of the Centrd New Jersey Graotto.

V. The life of the Grotto shal be perpetud or until the charter is withdrawn by the Nationa
Speleologica Society according to its rules and regulations, or until terminated by a mgority
vote of the Grotto members in good standing upon recommendation of the Grotto officers.

V. Membership in this Grotto shal be open to any person who is interested in peleology
and has complied with the conditions of membership as st forth in the by-laws.

VI. Charter members of this Grotto shdl be dl members committed to this organization and
its proposed and stated precepts as of October 28, 1978 and who desire to be henceforth
indluded in this organization.

VII. Amendments to this congtitution may be proposed by the current officers or by petition
of five percent (5%) of the tota membership in good standing. Proposed amendments shall
be mailed to dl members in good danding a least ten (10) days prior to a regularly
scheduled meeting. The amendment () will be discussed at the megting immediately
fallowing the mailing a which time changes may be incorporated. A second mailing shdl be
sent no later than ten (10) days before the next regularly scheduled meseting a which time the
amendments may be voted for adoption. Amendments may be adopted by a two-thirds
(2/3) favorable vote by attending members in good standing.
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VIII. The organization of this Grotto shdl be as permitted within the rules and regulations of
the Nationa Speleologica Society, and shal become effective as of October 29, 1978.

NOTE: This conditution as written above was adopted by unanimous vote at the
regular meeting, March 20, 1992

March 23, 2000 11 of 17



CENTRAL NEW JERSEY GROTTO - MANUAL OF ADMINISTRATION

BYLAWS
OF THE
CENTRAL NEW JERSEY GROTTO

MEMBERSHIP - DUES

A. Membership is open to dl gpplicants eighteen (18) years of age or
older who express an interest in caves, cave conservation, or any of the
sciences related to speleology or speleologicd activities.

B. Four cdasses of membership are avalable regular (individud),
regular family, associae (individud), and asociae family. Regular
membership (individud or family) is accorded those who are members in
good sanding of the Nationd Speleologicd Society (NSS). Regular
members shdl be accorded full rights and privileges. Associate membership
(individud or family) shal be assigned to dl those who are not recognized
members of the NSS but have otherwise met al requirements for Grotto
membership. Associate members shdl not be voting members of the Grotto
but shdl otherwise be accorded dl rights and privileges.

C. Life memberships may be granted for exceptiond and outstanding
contributions to the Grotto subject to the unanimous gpprova of the
atending regular membership in good sanding. Active Life Members shdl
have full rights and privileges. Life members shdl be subject to an annud fee
amounting to twelve (12) times the first class postage rate, as established by
the U.S. Pogtd Service, and in effect a January 1 each year. Inactive Life
Members, shadl have full rights and privileges with the sole exception of
Grotto mailings.

Life memberships established prior to August 1, 1991 shdl be accorded full
rights and privileges and shall not be subject to the annua postage fee.

D. The fiscd year shdl begin on January 1, and dues for the ensuing
year shdl be due at that time. If the dues of any member are not received by
March 31, that member shal no longer be considered to be in good standing
and d| rights and privileges may be suspended.
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Changes in the amount of dues must be approved by a mgority vote of the
attending membership. The new amount must be pogted in a least one
mailing prior to the effective date.

E Membership in the NSS shadl be encouraged by dl Grotto gpplicants
and members. Current membership shdl be required of dl those who would
be a candidate for a Grotto office.

OFFICERS

A. The Grotto shdl be administered by four (4) officers, eected
annualy to serve for a period of one year. In the event an eection must be
postponed for any reason, the term of the incumbent shall be extended until
the eection takes place. The firg term of the succeeding officer shdl be
shortened accordingly as the next dection shdl be held a the normaly
scheduled time.

The four (4) officers shdl be a chairman, vice-charman, secretary, and
treasurer. While certain offices may be dua pogtions, i.e secretary-
treasurer, a no time may the chairman or vice-chairman smultaneoudy hold
the podition of treasurer.

While only a sngle sgnature shdl be required on any Grotto check, a
minimum of two officers shdl be authorized to sgn a check.

B. Asrequired by the NSS, dl officers of the Grotto shall be members-
in-good-standing of the nationd organization as well as members-in-good-
gtanding of the Grotto. Each officer shdl be required to maintain membership
in the NSS for the full term of office. All officers are required to declare the
Centra New Jersey Grotto to be their primary Grotto for the purposes of
NSS proceedings.

Any candidate for Grotto office must have been an active member for a
period of at least one year.

C. In the event an office is vacaed in midterm for any reason,
nominations of candidates to fill that office and an dection may be
entertained at the next regular Grotto meeting, or with the exception of the
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office of chairman and treasurer, may remain vacant until the next regular
election a which time the office mugt befilled.

D. If the office of chairman or the office of treasurer is vacated for any
reason, an dection to fill those offices must be hdd at the next earliest

opportunity.

E Four regular members-in-good-ganding from the Centrd New
Jersey Grotto represent the Grotto to the New Jersey Cave Conservancy
(NJCC). The Grotto charman is an automatic representative. Two
representatives are elected to staggered terms, with one representative
elected each year for atwo year term. The fourth representative is elected to
serve until replaced by the Grotto.

F. Any officer missng four or more consecutive meetings without a
vaid reason shdl be removed from office and a replacement eected to fill
that office.

G In the event of the absence of the chairman, the vice-chairman, the
secretary or the treasurer, in that order, shal be empowered to conduct
mesetings in the steed of the chairman.

H. The duties of the Grotto officers shal be those commonly associated
with the respective offices.

l. The chairman is authorized to cal such specid mestings as might be
necessry to conduct the business of the Grotto. The chairman, vice-
chairman, secretary and treasurer shal conditute the executive committee.
The chairman is empowered to add past officers or other members-in-good-
gtanding as ad hoc members of the executive committee as necessary.

J. The secretary shdl maintain a sst of minutes for each meeting of the
Grotto, and have shdl have them available for correction and/or review &t
the meseting immediatdy following.

K. The treasurer shdl maintain such financid reports as is conggent
with the Grotto's needs. Current status should be available a each monthly
meseting. At least one monetary account shal be kept in a checking account
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a alocad bank under the name of the Grotto. Two (2) officers shdl be
empowered to sign checks with only one signature being required. The
treasurer shal be one of the officers so authorized. All Grotto payments shdl
be made by check. No Grotto funds shal be held by any person beyond
those authorized for an immediate purchase or as normd for petty cash.

ELECTIONS

A. The annud dection shdl be scheduled to be hed a the regular
meeting during the month of December.

B. Elections shdl require a quorum of twenty-five percent (25%) of the
total regular membership-in-good-standing. The format of the eection: voice,
show of hands, secret balot, etc. shdl be subject to the desire of the regular
members present a least one month prior to the time of the dection. The
format selected shdl be noted in the minutes of that meeting and shal be
offiad.

C. Elections shdl require written notification prior to the eection.
Notification of the upcoming dection printed in a regulaly mailed
publication, be it a meeting notice or newdetter shal be deemed sufficient.

PUBLICATIONS

A. The Grotto is empowered to issue a newdetter. The newdetter shall
be called and be known as The Central Jersey Caver and shal be subject
to the policies of the NSS and the Grotto. Other specid publications may be
developed and distributed by the Grotto providing they pertain to or are
related to speleology and are not counter-productive to the goas and
policies of either the NSS or the Grotto.

B. Newdetters may be exchanged on a no-fee bass with other NSS
interna organizations so long as it is practica to do so. Newdetters received
from other organizations shal be made available to the generd membership.
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LIBRARY

The Grotto shdl maintain a library of speleological subjects and topics for
the use of its members. Publications purchased, donated, received in
exchange, or acquired in any other manner shal be made available to the
generd membership. The data shal not be made avalable to the generd
public.

PROPERTIES

A. The Grotto may acquire red and persond property, including
equipment, literature, and other materias for the use of and on behaf of the
membership.

B. The Grotto may not act as an agent on behdf of any member in the
trandfer of rights, whether in the mater of a sde or gift, as gpplied to
photographs, writings, artistic works, or any other spelean related creation
without written permission.

C. Unless spedified otherwise in writing, submisson of materid for
incluson in a Grotto publication shdl be regarded as having fulfilled the
requirements of permission. Once published, the submisson shal be subject
to the didribution and rights assgnment as is determined for the Grotto
publication.

AWARDS - GRANTS

A. The officers or committee to whom the officers have deegated the
responsibility may sdect recipients for awards or grants.

B. An awvad is defined as a tangible or intangible form of recognition
and appreciation for past actions of the recipient. A grant is defined as an
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amount of money given to arecipient to assist future actions and may have its
use redtricted as specified in writing.

ASSESSMENTS - GIFTS - DONATIONS

A. No special assessment may be made against he members of the
Grotto. Voluntary contributions may be solicited by the officers for specific
purposes. Fees may be collected for the use of the Grotto’'s property when
approved by the membership.

B. Gifts and bequests may be made to the Grotto in any form or
amount and for any use compatible with the purposes of the Grotto. The
Grotto may transfer such gifts and bequests or any other of its funds or
property to the NSS or any related foundation to be administered for the
benefit of the caving community.

C. Donations may be made to the Grotto in any form or amount and are
held to be tax-free by virtue of the Federa Identification Number assigned
by the U.S. Internd Revenue Service. Donations may be made by the
Grotto to such interests as support the purposes and intents of the caving
community.

SUSPENSION OF MEMBERSHIP

A. Members may permanently suspended from the Grotto for any of
the following reasons:

1 Hagrant and willful misuse of Grotto property.

2. Willful disregard of persond safety, or the safety of others,
on NSS or Grotto sponsored trips.
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3. Conduct unbecoming to the NSS or Grotto.

B. Petition to permanently suspend any member for cause must be
presented in writing to any Grotto officer. The petition shdl than be duly
consdered by the executive committee or specidly gppointed committee in
closed sesson. The subject shdl be natified in writing of the committeg's
decison.

C. Any member subject to suspension may demand and receive a
persona hearing before a representative committee of the Grotto. Decision
of thiscommittee shdl befind.

X. AMENDMENT OF BYLAWS

A. Any proposa to amend these By-laws may be made at any regular
meeting by any regular member-in-good-standing. The proposal may be
discussed but may not be voted on until a least the following regular
meeting. Notice of the proposed amendment and the upcoming vote must be
published in the next meeting notice.

B. These Bylaws may be amended by a two-thirds (2/3) favorable vote
by the attending membership-in-good-standing.
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NOTE: These Bylaws as written above were adopted by a unanimous vote & the
regular meeting, March 20, 1992
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Amendments

Proposed change on 12/15/95, voted upon and approved 1/19/96.
. ELECTIONS

CHANGE FROM:
B. Elections shall require a quorum of forty percent (40%) of the total
regular membership-in-good-standings.

CHANGETO:
B. Elections shall require a quorum of twenty-five percent (25%) of the
regular membership-in-good-standing.

Proposed change on 3/19/99, voted upon and approved on 5/21/99.
. OFFICERS

CHANGE FROM:

E Four regular members-in-good-standing from the Central New
Jersey Grotto represent the Grotto to the New Jersey Cave Management
Committee.

CHANGETO:
E Four regular members-in-good-standing from the Central New

Jersey Grotto represent the Grotto to the New Jersey Cave Conservancy
(NJCC).

Proposed change on 9/20/99, voted upon and approved on 11/15/99.
VIII.  ASSESSMENTS- GIFTS—DONATIONS

CHANGE FROM:

B. The Grotto may transfer such gifts and bequests or any other of its
funds or property to the NSS or any related foundation to be administered for
the benefit of the spelunking community.

CHANGETO:

B. The Grotto may transfer such gifts and bequests or any other of its
funds or property to the NSS or any related foundation to be administered for
the benefit of the caving community

CHANGE FROM:
C. Donations may be made by the Grotto to such interests as support
the purposes and intents of the spelunking community.

CHANGETO:
C. Donations may be made by the Grotto to such interests as support
the purposes and intents of the caving community.

Proposed change on 6/22/01, voted upon and approved on 8/17/01.
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TITLE PAGE

CHANGE FROM:

A Chartered chapter of the National
Speleolgical Society
CHANGE TO:

A Chartered chapter of the National
Speleological Society

TABLE OF CONTENTS

CHANGE FROM:
SECTION TWO - NATIONAL SPELEOLOGICAL SOCIETY
The National Speleolgical Society
CHANGE TO:
SECTION TWO - NATIONAL SPELEOLOGICAL SOCIETY

The Nationa Speleological Society
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